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Introduction  

This guide has been developed to answer questions most frequently asked by 
candidates prior to Nomination Day. It also contains important information that 
candidates should be aware of. It is your responsibility to be familiar with the legislation 
and it is recommended that you obtain a copy of the Local Authorities Election Act and 
the Municipal Government Act from:  

 
Alberta Queen’s Printer  
7th Floor, Park Plaza Building  
10611 – 98 Avenue NW  
Edmonton, AB T5K 2P7  
Telephone: 780.427.4952  
Fax: 780.452.0668  
Website: www.qp.alberta.ca/  
 

Where references are made to legislation, the specific legislation should be referred to 
for all purposes of interpreting and applying the law.  
 

The personal information that is being collected under the authority of the Local 
Authorities Election Act will be used for the purpose of that Act.  It is protected by the 
privacy provision of the Freedom of Information and Protection of Privacy Act. 

 

If you have any questions, please contact the Returning Officer – Karlene Dickau – at 
403-845-4444 (County office) or email returningofficer@clearwatercounty.ca 

 
 

 

http://www.qp.alberta.ca/
mailto:returningofficer@clearwatercounty.ca
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Roles and responsibilities of officials in a local government 

Council  

Council is the governing body of the municipal corporation and the custodian of its 
powers, both legislative and administrative. The Municipal Government Act (MGA) 
provides that Councils can only exercise the powers of the municipal corporation in the 
proper form, either by bylaw or resolution. 
 
The Councillor's job is to work with other Council members to set the overall direction of 
the municipality through their role as a policy maker. The policies that Council sets are 
the guidelines for administration to follow as it does the job of running a municipality. A 
Councillor will spend a lot of time while on Council creating new policies and programs 
or reviewing the current ones to make sure they are working as they should. 

The Councillors 

Under the MGA, Councillors have the following duties: 

• To consider the welfare and interests of the municipality as a whole and, to bring 
to Council's attention anything that would promote the welfare or interests of the 
municipality; 

• To participate generally in developing and evaluating the policies and programs 
of the municipality; 

• To participate in Council meetings and Council committee meetings and 
meetings of other bodies to which they are appointed by the Council; 

• To obtain information about the operation or administration of the municipality 
from the Chief Administrative Officer (CAO); 

• To keep in confidence matters discussed in private at a Council committee 
meeting until discussed at a meeting held in public; and, 

• To perform any other duty or function imposed on Councillors by this or any other 
enactment or by the council. 

The Chief Elected Official (CEO)  

The CEO, in addition to performing a Councillor's duties, must preside when attending a 
Council meeting, unless a bylaw provides otherwise. The CEO must also perform any 
other duty imposed under the MGA or any other enactment. In practice, the CEO is also 
generally the main spokesperson for the municipality, unless that duty is delegated to 
another Councillor. The title CEO may be changed to one that Council feels is 
appropriate to the office, such as Mayor, Reeve, or I.D. Chairperson. 
 
In a village, summer village, or municipal district, Council appoints the CEO from among 
the Councillors unless it passes a bylaw providing that the official is to be elected by a 
vote of the municipality's electors. In Clearwater County, the Reeve is appointed by 
Council each year at the Organizational Meeting held in October.  
 
The CEO role includes: 

• Chairperson of Council 

• Consensus seeker amongst members of Council 

• Liaison with senior staff 

• Advisor to Council 
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• Ex-officio member on various boards and committees 

• Key representative with regard to ceremonial responsibilities 

• Liaison with other levels of government 

• Advice with regard to policy development 

• A deputy CEO will assume this role if the CEO is not available. 
 

The entire municipality 

A Councillor is elected to look after the interests of the entire municipality. A Councillor 
who is in a municipality that has wards must be careful not to place the interest of the 
ward or electoral district above the interest of the whole municipality. As tough as it may 
be at times, the Councillor must base any decision on what is best for the entire 
municipality. Council's effectiveness depends on Councillors providing input on their 
areas while thinking and voting for the whole municipality. Councillors also have to make 
certain that they do not put themselves in a conflict of interest situation. They must 
ensure that decisions made do not benefit them, their immediate family, or their friends. 
 

Chief Administrative Officer (CAO) 

Every Council must establish, by bylaw, a position of CAO. The CAO is the 
administrative head of the municipality and responsibilities include ensuring that the 
municipality's policies and programs are implemented, advising and informing the 
Council on the operation of the municipality, performing other duties assigned by the 
Council, and ensuring appropriate staffing is in place. 
 
Staying out of the day-to-day operation of the municipality allows Councilors to 
concentrate on policy making and program monitoring. Councillors should work with the 
CAO to stay informed on what the municipality is doing and will depend on the 
administration to provide information so that they can make sound decisions. 
 
A performance appraisal system for the CAO is a key building block for a lasting and 
positive relationship between Council and the CAO. Section 205.1 of the MGA states 
that a Council must provide the CAO with an annual written performance evaluation. 
 

Designated Officers 

A CAO may delegate any of his or her powers, duties, or functions to a designated 
officer or to another employee. Designated officer positions are established by bylaw 
and are subject to the CAO's supervision, unless otherwise provided by bylaw. A 
designated officer may also further delegate to an employee of the municipality any of 
those powers, duties, or functions. 
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Before you file nomination papers 

 

Here are some things you should consider before you file your nomination paper. 

Are you qualified? 

To become a candidate, you must be at least 18 years of age on nomination day, a 
Canadian Citizen and have been a resident of the local jurisdiction for the six 
consecutive months preceding Nomination Day. 
 
In Clearwater County, you must have been a resident of the electoral division in which 
you intend to run for the same six-month period. 
 
Are you ineligible for nomination? 
You would not be eligible to become a candidate under any of the following 
circumstances: 

• If you are the auditor of the municipality; 

• If you are a municipal employee, unless you take the entitled leave of absence;     

• If your property taxes are more than $50.00 in arrears or you are in default, for 
more than 90 days, or any other debt in the excess of $500.00 to the 
municipality; 

• If you have, within the previous 10 years, been convicted of an offence under the                                                         
Local Authorities Election Act, the Election Act or the Canada Elections Act 

 
If you are a judge, Member of Parliament, senator, or member of the legislative 
assembly, you must resign that position before you take office as a member of Council. 
 
It is your responsibility to ensure you are not in violation of any conditions of eligibility.  
 

Do you have time? 

Councillors are elected for a four-year term of office and during that time are required to 
attend: 

• Regular meetings of Council (2nd and 4th Tuesday of each month) 

• Planning meetings (annual budget, strategic planning) 

• Council committee meetings  

• Meetings of other boards and agencies to which you are appointed as Council’s 
representative  

• Conferences, conventions, seminars, and workshops for training and discussion 

• Social and other events promoting your municipality 
 
The time commitment to fulfill the duties of Councillor will be substantial - a commitment 
of 20 - 40 hours a week or more, which may also include evenings and weekends. See 
Appendix F for a calendar detailing orientation dates and other post-election key dates.  
 
To prepare and make informed decisions, you will be required to spend time reading 
materials and talking with residents, the CAO, other elected officials and many others. 
Also, there will be travel time to and from meetings and the potential impact on your 
personal life, work, etc. 
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Understanding what it means to be Councillor 

Are Councillors paid? 

Elected officials generally receive remuneration for the time and energy they devote to 
their community.  Please see Appendix E for Clearwater County’s current Council and 
Board Reimbursement Policy.  

Do you understand the position? 

As a member of Council, you will have the opportunity to significantly influence the future 
of your community.  Your effectiveness as a member of Council depends on your ability 
to persuade other members of Council to adopt and support your view.  
 
All decisions of Council must be made by resolution or bylaw, and must be made at 
public meetings at which a quorum is present. 
 

As an individual member of Council you will not have the power to commit your 
municipality to any expenditure or to direct the activities of municipal employees.   
 
Any promise you make as part of your election campaign that involves municipal 
expenditures or the activities of the employees, can only be carried out by a decision of 
the majority of Council. 
 

Are you familiar with local legislation? 

Bylaws are developed by municipal Councils and act as local legislation until amended 
or repealed. Prospective Councillors should become familiar with how and why existing 
bylaws or policies have been created. Prospective candidates may wish to refer to 
existing County bylaws, policies or strategic plans, all of which can be accessed via the 
County website.   

 

Do you know how the municipality is administered? 

As a member of Council, it will be your duty to establish policy for your municipality.  It is 
the job of administration to implement policy.  You will need the support, advice, and 
assistance of the CAO if you are to be an effective member of Council.  The CAOs 
training, experiences and understanding of how and why things have developed as they 
have, will be an important resource for you. 
 

What other information should you have? 

The best way to find out what the job of a Councillor is all about is to spend some time 
reading Council agendas and minutes, attending Council meetings and talking to current 
members of Council.  
 
Be sure to ask how much time may be required for committee work and for Council 
appointments to other boards and agencies, over and above the time required for 
regular council meetings. Remember, once you’re elected you have a duty to your 
community. 
 
 

 

http://www.clearwatercounty.ca/council/index.jsp
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Nominations 

How do I become nominated as a candidate for the election?  

To become nominated as a candidate you must:  

• Meet the LAEA nomination requirements.  

• Have Nomination Paper (Form 3 – see Appendix A) signed by at least five (5) 
electors eligible to vote in this election.   

• Submit the completed Nomination Paper and Candidate’s Acceptance (Form 3) 
to the Returning Officer on Nomination Day (Monday, September 18, 2017) at 
the Clearwater County office, between the hours of 10:00 a.m. and 12:00 noon 
only.  

Nomination papers  

Nomination papers must be filed on the prescribed form (Appendix A) and must include  
the required number of eligible electors’ signatures or nominations will be refused.  
Candidates are encouraged to acquire more than five eligible signatures for assurance.  
 

Nominators 

Nominators must be eligible to vote in this election (as per LAEA Section 47)  

• At least 18 years old  

• A Canadian citizen  

• A resident in Alberta for the six (6) consecutive months prior to the election, and  

• A resident of the candidate’s electoral division within Clearwater County on the 
date he or she signed the Nomination Paper.  

 
For each nominator, the form must include that person’s name, address (street address 
or legal description of residence) and signature. 
 

Candidates 

The nomination form states that you are required to make an affidavit saying you are 
eligible for nomination, not otherwise disqualified from office, and that you will accept the 
office if you are elected.  You must swear or affirm that affidavit before the Returning 
Officer.  Ensure you are aware of the contents of Sections 12, 21, 22, 23, 47 and 151 of 
the Local Authorities Election Act. 
 

You may want to file the form in person; however, anyone can file it on your behalf as 
long as it is fully completed. You are responsible for ensuring that the nomination form 
filed meets the requirements under section 27 of the Local Authorities Election Act. 
 
Under the Canadian Criminal Code, it is an offence to make a false affidavit and punishable by up to 14 
years imprisonment. 

 

A candidate may (if he/she chooses):  

• Appoint one official agent (as indicated on Candidate’s Acceptance – Form 3).  

• Appoint scrutineers (including the official agent) for particular voting stations (by 
signing form Appendix B for each scrutineer).  

• Be present at a voting station as a scrutineer, only if another scrutineer for the 
candidate is not present at that voting station.  
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What is the Candidate’s Acceptance?  

All portions of your Nomination Paper, including the name, address and telephone 
number of the candidate’s official agent (if they choose to appoint one), must be 
completed, and the Candidate’s Acceptance sworn (or affirmed) before a Commissioner 
for Oaths or the Returning Officer. The Returning Officer can commission your 
Nomination Paper on Nomination Day.  
 

Filing the nomination form 

The completed form is to be filed with the Returning Officer (Karlene Dickau), between 
10:00 a.m. and 12 noon on Nomination Day – September 18, 2017.  Nomination forms 
must be handed in to the Returning Officer at the Clearwater County Office, located at 
4340-47th Avenue, Rocky Mountain House. 
 

Deposit 

None. Clearwater County does not require a nomination deposit. 
 

Withdrawing nomination 

Within 24 hours of nominations closing, you may withdraw your nomination form, 
provided that more than the required number of candidates have been nominated for the 
office you were seeking. The Returning Officer cannot accept a withdrawal if it would 
result in less than the required number of candidates. If you wish to withdraw, you must 
provide written notice to the Returning Officer. 
 

Insufficient nominations 

If the number of nominations filed is less than the number of vacancies in any particular 
office, the Returning Officer will be available on the next day (and for up to six days) 
from 10:00 a.m. until 12 noon to receive further nominations. 
 
If, by noon on any of the days, the number of candidates nominated equals the number 
of vacancies in any particular office, nominations will be closed and the Returning Officer 
will declare the candidates as elected without the necessity of actually holding the 
election. 
 
If more than sufficient nominations are received by noon on any of the days, nominations 
will be closed and the election will be held as scheduled. 
 

No late nominations 

The Returning Officer cannot accept nominations after noon on Nomination Day.  Be 
sure that your nomination is filed on time. 

 

Who can see my nomination forms?  

After 12:00 noon on Nomination Day, any person who is eligible to vote in the election 
may request to examine the Nomination Papers. Filed Nomination Papers may only be 
viewed - not photocopied or distributed.  
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What if no nominations are received for a particular division?  

If no nominations for a position are received during Nomination Day, the Returning 
Officer will continue to receive nominations on Tuesday, September 19, 2017 in the 
Clearwater County office between 10:00 a.m. and 12 noon.  
 

Nominations will continue to be received day-to-day at the same place between the 
same times until a nomination for the position has been received or six (6) days, 
including Nomination Day, have passed (whichever is earliest).  
 

What if the nominations received by the Returning Officer do not exceed the 
positions available?  

If the number of nominations received does not exceed the number of positions 
available, the candidate nominated for the position will be declared elected (by 
acclamation) by the Returning Officer after the close of nominations.  
 

Release of personal information  

The Returning Officer will receive requests from the media and general public on how to 
contact a candidate, therefore, each candidate is asked to complete a Candidate 
Information Disclosure Form (Appendix B) when they submit their Nomination Paper.  
 
By completing and signing this form, the Returning Officer will be able to release, upon 
request, the following candidate information:  

• Name  

• Contact Phone Number(s)  

• Contact Email Address 

• Contact Address  
 

New income tax measures for Municipal Officials 

The reimbursement of expenses incurred in the course of carrying out the duties of 
municipal office is generally not a taxable benefit. By contrast, a non-accountable 
allowance for which an individual does not have to provide details or submit receipts to 
justify amounts paid is generally a taxable benefit. 
 
Municipal officials have historically received non-accountable allowances for work 
expenses that are not included for income tax purposes. The excluded amount is 
currently limited to half of the official’s salary or other remuneration received in that 
capacity in the year. 
 
Budget 2017 proposes non-accountable allowances paid to officials be included in 
income. This change will apply to 2019 and subsequent taxation years. The 
reimbursement of employment expenses will remain a non-taxable benefit to the 
recipient. 
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After filing your nomination 

Campaigning 

Prospective candidates are strongly encouraged to read and understand Part 5.1 of the 
Local Authorities Election Act as it pertains to Municipal Election and Finance and 
Contribution Disclosure requirements.  
 
There are no limitations on when a candidate may start campaigning. Candidates 
typically campaign by talking to others, going door-to-door, advertising, putting up signs, 
talking to the media, participating in public forums, etc. How you campaign is up to you, 
however, there are certain restrictions that you must be aware of. See Local Authorities 
Election Act Part Five and Part Six for rules surrounding campaigning. It is your 
responsibility to be familiar with the legislation. 
 
There are some restrictions specific to Election Day in which certain activities are not 
permitted. These restrictions do not allow you or your agent to:  

• Interfere with a voter who is in the process of voting;  

• Solicit votes in a voting station;  

• Distribute any kind of campaign advertisement, handbill, placard, poster, circular, 
pamphlet or newspaper within a voting station; or  

• Engage in bribery or undue influence.  
 

Campaign signs and literature 

Clearwater County’s Land Use Bylaw s.6.18(3)(e) permits the temporary placement of 
official notices or signs without development permit approval, but such signs must not 
exceed 3 square metres (32 sq. ft.).  Signs must not cause a safety concern.  
 
All election signs must be removed within seven (7) days of completion of the election, 
therefore, candidates are responsible for the removal and collection of their election 
campaign signs by Monday, October 23, 2017.  

 

Campaign signs are also pursuant to the provisions of federal, provincial or municipal 
legislation. Alberta Transportation is the authority for all highways (including secondary 
highways) in Clearwater County. Please review Alberta Transportation’s Guidelines for 
the Installation of Election Signs to ensure your signs comply with their requirements.  

 

Clearwater County recommends campaign signs be distanced from voting stations, no 
nearer than roadways leading to the entrance of the voting station access.  

 
Important: The use of Clearwater County’s official logo or phone number on any 
campaign materials, including signs or brochures, is strictly prohibited.  

Bribery 

It is an offence to give, or promise to give, money or any other valuable consideration to 
anyone in return for their vote or refraining from voting at an election.  It is also an 
offence for anyone to accept money or any other valuable consideration in return for 
voting or not voting. 
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Undue influence 

It is an offence to use or threaten violence, injury, damage or intimidation to compel a 
person to vote or refrain from voting at an election or to obstruct a person from voting. 
 

Campaign financing 

Beginning in 2014, candidates may not accept campaign contributions, including their 
own funds, unless they are registered with the municipality in which they intend to run 
and open a bank account. Once registered, candidates may accept contributions from 
any person, corporation, trade union or employee organization up to $5,000. 
 
If a candidate funds their campaign exclusively from their own funds, up to $10,000.00, 
they are not required to register with the municipality or open bank account.  
 
Any anonymous or ineligible contributions received must be returned to the contributor 
immediately or paid to the municipality.   
 
For more details on collecting and reporting campaign contributions, see Appendix G 
and Local Authorities Election Act s147.1 to 147.92. 
 

Allowable campaign expenses 

Payments of the following expenses, related to the election campaign, are not 
considered a contravention of the legislation:  

• Your personal expenses;  

• Cost of acquiring premises, accommodation, goods or services for proper 
election campaign expenses;  

• Payments for the costs of printing and advertising;  

• Reasonable payment to any person for the hire of transportation used by a 
candidate or speakers in travelling to and from public meetings or by any person 
in connection with and for the proper purposes of an election.  
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Official Agents and Scrutineers  

 
You are entitled to have one official – agent or scrutineer – at each voting station. See 
Appendix D for the form to assign a scrutineer to attend voting stations on your behalf.    

What are Agents and Scrutineers, and what powers do they have?  

Agents  
The candidate may appoint one official agent by stating the name, address and 
telephone number of the person’s official agent on the Nomination Paper and 
Candidate’s Acceptance Form (Appendix A). If it becomes necessary to appoint a new 
official agent, the candidate shall immediately notify the Returning Officer in writing of 
the contact information of the new official agent.  
 
An official agent must:  

• Be at least 18 years of age and an elector.  

• If acting as a scrutineer at a voting station, must present written notice from the 
candidate (Form – Appendix D) to the Presiding Deputy Returning Officer 
(PDRO) at the voting station.  

• If acting as a scrutineer, sign a statement (Form 10) before the PDRO.  
 
An official agent is not required to subscribe to an official oath. If an official agent serves 
as a scrutineer, they must have written permission from the candidate to do so.  
 
Scrutineers  
A scrutineer is a person who has written permission (Appendix D) from the candidate to 
represent the candidate as a scrutineer at a particular voting station.  
 
A scrutineer must:  

• Be at least 18 years of age.  

• Present written notice from candidate (Appendix D) to PDRO at voting station.  

• Sign a statement (Form 10) before the PDRO at the voting station.  
 
Each scrutineer, before performing their duties, must sign the Statement of Scrutineer 
Form 10 before the PDRO at the voting station. Agents or candidates may also act as 
scrutineers.  
 

Who can be present in the Voting Station?  

Either a candidate OR candidate’s agent OR scrutineer may be present in the voting 
station during Election Day to observe the conduct of the vote. The PDRO shall not 
permit a candidate to have an official agent or a scrutineer present while the candidate is 
present in a voting station during voting hours, nor will the PDRO permit a candidate to 
have both an official agent and a scrutineer present at the same time in a voting station.  
The PDRO may designate the place or places at a voting station where a candidate, an 
official agent, or a scrutineer of a candidate may observe the election procedure (LAEA 
Section 69(5)).  

 
Please note that the use of cell phones will not be permitted at any time within the voting 
station, with the exception of those used by election staff.  
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What is the process to object to a vote/voter? 

A candidate, official agent or scrutineer may make an objection to a person signing a 
Form 8 (Voting Register), but must make the objection at the time the person makes the 
statement (on Form 8). The candidate, official agent or scrutineer cannot prevent that 
person from voting. The PDRO will note the objection on the applicable Form 8. A 
scrutineer may examine the completed Form 8s (Voting Registers) only with permission 
from the PDRO. Scrutineers are not permitted to touch or handle the Voting Registers.  
When the voting station closes at 8:00 p.m. on Election Day, a scrutineer may remain to 
witness the counting of the votes and clean-up procedures.  
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Advanced Vote 

 
Council authorized an Advance Vote date as an additional date for voting. Voters are 
permitted to vote at the Advance Vote without declaring any special circumstances. As 
on Election Day, each voter must sign a Voting Register (Form 8), and present the 
required voter identification. Any person who does not comply with the legislation will not 
be allowed to vote. All Advance Votes are counted after the close of the polls (8:00 p.m.) 
on Election Day.  
 
Advance voting takes place as follows: * 
 

Date:   Monday October 2, 2017 
 

Time:   10:00 a.m. to 6: 00 p.m. 
 

Location(s):  Voting Station No. 1  Lou Soppit Community Centre  
Rocky Mountain House, AB 

 
Voting Station No. 2   Caroline HUB Multi-room 

Caroline, AB 
 
*Please note: dates and locations will be advertised at least one week before the date 
set for the Advance Vote. 
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Election Day  

Election Day is Monday October 16, 2017. 
 
It is an offence to canvass or solicit votes in or immediately adjacent to a voting station.  
It is also an offence to display or distribute campaign material inside or on the outside of 
a voting station. 

Voting Station Procedures 

The Local Authorities Election Act describes the procedures for voting stations on 
Election Day. The following is a summary of the key events:  

• At 10:00 a.m. voting stations open to voters. The stations remain open 
continuously until 8:00 p.m.  

• To receive a Ballot Card from the Deputy Returning Officer (DRO), each voter 
must first present the required identification and complete/read/sign a Voting 
Register (Form 8 – sample in Appendix I). Signing the Voting Register is a 
requirement under the Local Authorities Election Act. Voter identification 
requirements can be found in Appendix H. Any person who does not comply with 
these requirements will not be allowed to vote.  

• The voter will take his/her prescribed Ballot Card to the voting booth, mark it, and 
take the Ballot Card to the DRO supervising the Ballot Box, for insertion into the 
Ballot Box.  

• At 8:00 p.m. the DRO will announce that the voting station is closed. When all 
voters have left the voting station, the votes will be automatically tabulated and 
reported to the Returning Officer.  

 

Voting Station Locations 

 

*Division 1 voters may only vote at one of the following voting stations:  
No. 1  Lou Soppit Community Centre  
No. 3  Everdell Hall 
No. 4 Hardendell Hall 
No. 5 Arbutus Hall  
No. 6 Dovercourt Hall  

 
*Division 2 voters may only vote at one of the following voting stations:  
No. 1  Lou Soppit Community Centre  
No. 7 Leslieville Hall  
No. 8  Bingley Hall 
No. 9  Gimlet Hall 
No. 10  Condor Hall 

 
*Division 3 voters may only vote at one of the following voting stations:  
No. 1  Lou Soppit Community Centre  
No. 5 Arbutus Hall  
No. 7 Leslieville Hall  
No. 10  Condor Hall 
No. 11  Butte Hall 
No. 12  Evergreen Hall 
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*Division 4 voters may only vote at one of the following voting stations:  
No. 1  Lou Soppit Community Centre  
No. 2  Caroline HUB Multi-room 
No. 3  Everdell Hall 
No. 6 Dovercourt Hall  
No. 11  Butte Hall 

 
*Division 5 voters may only vote at one of the following voting stations:  
No. 1  Lou Soppit Community Centre  
No. 8  Bingley Hall 
No. 14 Buster Creek/Crimson Lake Hall  
No. 15  Frisco Hall 
No. 16  Nordegg Hall 

 
*Division 6 voters may only vote at one of the following voting stations:  
No. 1  Lou Soppit Community Centre  
No. 2  Caroline HUB Multi-room 
No. 12  Evergreen Hall 
No. 13 Crammond Hall 
No. 17 James River Hall 

 
*Division 7 voters may only vote at one of the following voting stations:  
No. 1  Lou Soppit Community Centre  
No. 7 Leslieville Hall  
No. 8  Bingley Hall 
No. 9  Gimlet Hall 
No. 15  Frisco Hall 
No. 18 Faraway  

 
*Please note that all voting station locations are subject to change, or cancellation in the event of 
an acclamation in one or more divisions. The official Election Notice advertisements posted two 
weeks prior to the election will indicate the final list of voting stations.  

Release of Election Results 

UNOFFICIAL election results of the ballot count will be released as soon as possible 
after the voting stations close, and distributed via the Clearwater County website at 
www.clearwatercounty.ca  
 
OFFICIAL election results will be posted by the Returning Officer at 12:00 noon on 
Friday, October 20, 2017 on the Clearwater County website.  
 

http://www.clearwatercounty.ca/
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Post-Election Day  

Under what conditions may there be a recount?  

The Returning Officer may call for a recount of the votes cast at one or more of the 
voting stations if:  

• A candidate or official agent or scrutineer shows grounds that the Returning 
Officer considers reasonable for alleging that the record of the result of the count 
at any voting station is inaccurate;  

• The Returning Officer considered that the number of valid ballots objected to or 
rejected ballots other than those on which no vote was cast, was sufficient to 
affect the result of the election; or  

• The Returning Officer is of the opinion that there may have been an 
administrative or technical error that may have caused an error in the count of 
votes.  

 

When is the deadline to apply for a recount?  

An application for a recount under Section 98(4) of the Local Authorities Election Act 
must be made within 44 hours immediately following the closing of the voting stations. 
The deadline to apply for a recount is 4:00 p.m., Wednesday, October 18, 2017. 
 

Will I be notified if a recount is going to be conducted?  

If the Returning Officer chooses to conduct a recount, they will notify any candidates 
who may be affected at least 12 hours before the recount will be made. The recount will 
be completed sometime prior to the official posting of results by 12:00 noon, Friday, 
October 20, 2017.  

 

What procedure will be used to conduct a recount?  

If a recount is authorized by the Local Authorities Election Act, and the Returning Officer 
chooses to make a recount, the ballots will be counted in the same manner as the 
Presiding Deputy Returning Officer at the voting station is directed to do. 
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Commencement of Duties 

 

If you are elected, you will be expected to serve a four-year term.   
 
This term will officially begin at the organizational meeting of Council on October 24, 
2017 when to you take the Oath of Office and sign the Councillor Code of Conduct 
(Appendix C).  In a by-election, you take office as soon as you take the oath of office.  A 
term of office may be ended early by resignation or disqualification from office. 

 
When will Council meet?  
The first regular Council meeting of the newly elected council will follow immediately 
after the Organizational Meeting on October 24, 2017.  Council meets regularly on the 
2nd and 4th Tuesdays of each month.  
 
What committee work is required?  
Councillors are appointed on an annual basis to various committees. These 
appointments are made at the Organizational Meeting of Council held in October of each 
year. On average, Councillors will be appointed as members to approximately 6-12 
committees, and also as alternate members to approximately 2-6 additional committees.  
The Reeve is an ex officio member of all Council committees and all committees that 
Council has the right to appoint members. Exceptions include Subdivision and 
Development Appeal Board, Municipal Planning Commission, and Assessment Review 
Boards, unless the mayor is appointed by name. 
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Training, Compensation and Benefits  

Orientation training sessions  

Immediately after the official results of the election have been released (12:00 noon on 
Friday, October 20, 2017), all Council members, newly and re-elected, will be required to 
attend orientation training sessions which will be announced in the future.  
 
Training and professional development  
Clearwater County budgets for professional training and development of our elected 
officials. Councillors are encouraged to participate in the Elected Officials Education 
Program, which includes user-friendly, on-line courses designed for elected officials to 
be more strategic, effective, collaborative, and influential. Visit www.eoep.ca for more 
details on this program.  
 
How are Council members paid?  
Council members are remunerated with a base salary (honorarium) and per diems, as 
provided by Council and Board Reimbursement (Appendix E).  
 
Council member benefits  
Council members are eligible to participate in County provided benefit package.  
 
Other benefits*  
Each member of Council receives a County issued tablet and either a County issued 
communication device. 
 
*Please note: all County property must be returned to the office of the CAO at the end of 
the Councillor’s term of office.  

 

 

http://www.eoep.ca/
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Appendix A – Nomination Paper  

 

FORM 3       Nomination Paper and Candidate’s Acceptance 
 

Local Authorities Election Act 
(Section 12, 21, 22, 23, 27, 47, 68.1, 

147.11, 147.2, 147.21, 151) 
School Act (Section 44(4)) 

 
Note: The personal information on this form is being collected to support the administrative requirements of the local 
authorities’ election process and is authorized under section 27 of the Local Authorities Election Act. The personal 
information will be managed in compliance with the privacy provisions of the Freedom of Information and Protection of 
Privacy Act. 
If you have any questions concerning the collection of this personal information, please contact: 

Karlene Dickau, Returning Officer   (403) 845-4444  
 

LOCAL JURISDICTION: CLEARWATER COUNTY , PROVINCE OF ALBERTA 
 
We, the undersigned electors of ____________________________________, nominate 
     (Name of local jurisdiction and ward if applicable) 

 

__________________________________________________________ of 
(Candidate Surname)  (Given Names) 

 

____________________________________________________ as candidate at the election 
(Complete Address and postal code) 

 
about to be held for the office of ___________________________________________ 
     (Office Nominated for) 

 
of________________________________________________________________ 
Name of Local Jurisdiction) 
 

Signatures of at least 5 ELECTORS ELIGIBLE TO VOTE in this election in accordance 

with sections 27 and 47 of the Local Authorities Election Act and section 44(4) of the School Act 
(if applicable). If a city or a board of trustees under the School Act passes a bylaw under section 
27(2) of the Local Authorities Election Act, then the signatures of up to 100 electors eligible to 
vote may be required. 
   

Printed Name of Elector Complete Address and Postal 
Code of Elector 

Signature of Elector 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

Electors continued on next page, if required 
 

LGS0753 (2013/04)         Page 1 of 2 
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Printed Name of Elector Complete Address and Postal 

Code of Elector 
Signature of Elector 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
Candidate’s Acceptance 
I, the above named candidate, solemnly swear (affirm) 

• THAT I am eligible under sections 21 and 47 (and section 12, in the case 
of summer villages) of the Local Authorities Election Act and section 
44(4) of the School Act (if applicable) to be elected to the office; 

• THAT I am not otherwise disqualified under section 22 or 23 of the Local 
Authorities Election Act; 

• THAT I will accept the office if elected; 

• THAT I have read sections 12, 21, 22, 23, 27, 47, 68.1, 147.11, 147.21 
and 151 of the Local Authorities Election Act and section 44(4) of the 
School Act (if applicable) and understand their contents; and 

• THAT I am appointing 
 

__________________________________________________________ 
(Name, Contact Information or Complete Address and Postal Code and Telephone Number of Official 
Agent) (if applicable) 

                             As my official agent 
 
Print name as it should appear on the ballot 
 
 
(Candidate’s Surname) (Given Names (may include nicknames, but not titles, i.e., Mr., Mrs., Dr.) 
 

 
SWORN (AFFIRMED) before me      
 
At the ________ of __________________________, 
           
In the Province of Alberta        ____________________ 
                                                                                                 (Candidate’s Signature) 

This _______day of ____________ ,20__________. 
 
_________________________________________ 
(Signature of Returning Officer or Commissioner for Oaths) 
 

IT IS AN OFFENCE TO SIGN A FALSE AFFIDAVIT OR A FORM THAT  
CONTAINS A FALSE STATEMENT 

LGS0753 (2013/04)                                                                                                                                          
Page 2 of 2         



A GUIDE FOR PROSPECTIVE CANDIDATES 
 

24 

 

Appendix B – Candidate Information Disclosure Form 

 

 

 

CANDIDATE INFORMATION 
DISCLOSURE FORM 

COUNCILLOR for Division ____ of Clearwater County 

ELECTION DATE: October 16, 2017 

I, __________________________________________, give permission to the Returning Officer 

of Clearwater County to release any or all of the following information to the media, the 

general public, any legislated authority, and for any purpose as set out in the Local Authorities 

Election Act. 

Dated at Clearwater County, Alberta this _______ day of September, 2017. 

 

______________________________________ 
Signature of Candidate 
 

NAME  

MAILING ADDRESS  

POSTAL CODE  

HOME PHONE NO.  

CELL PHONE NO.  

EMAIL ADDRESS  

 
Note: The personal information that is being collected under the authority of the Local Authorities Election Act 
(LAEA) ill be used for the purposes under the Act. It is protected by the privacy provisions of the Freedom of 
Information and Protection of Privacy Act (FOIP). If you have any questions about the collection, contact Ron Leaf, 
FOIP Coordinator, CAO, Corporate Services, at 403-845-4444. 
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Appendix C – Councillor Code of Conduct  

 
GOVERNING PRINCIPLES 
 
The Public expects the highest standards of personal and professional conduct from Members 
elected to Clearwater County Council or appointed to Council Committees.   
 
This Code of Conduct sets out guidelines for the ethical and interpersonal conduct of Members. 
 
Clearwater County requires that Councillors and Committee Members conduct themselves 
so as to maintain the honour and respect of their position and to not engage in actions which 
are, or could be reasonably perceived as, damaging to the trust, confidence and faith of the 
public.  
 
Councillors and Committee Members must always seek to advance the good of Clearwater 
County as a whole, for which they serve, and shall truly, faithfully and impartially exercise 
the duties and responsibilities of their position to the best of their knowledge and ability. 
 
Councillors and Committee Members must adhere to all Council policies, respecting the 
Municipality and its Bylaws. 
 
CODE OF CONDUCT 
 
Members will: 
 
Foster Respect for Decision-making Process 
 
1. Maintain the highest standards in public office and faithfully discharge the duties of their office 

in accordance with the requirements and obligations set out in the legislation of the Province 
of Alberta; 

2. Accurately and adequately communicate the attitudes and decisions of the Council, or the 
Committee, even if the Member disagrees with the decision, such that respect for Council’s 
decision-making processes is fostered; and 

3. Communicate concerns amongst the presence of the entire Council or Committee body and 
when publicly expressing personal opinions, doing so in a manner that maintains respect for 
other Members and any decisions made by Council or Committee. 

 
Release of Confidential Information  

 
4. Use confidential information only in their role as a Member of Council or Council Committee, 

and not for the personal profit of themselves or any other person; 
5. Communicate confidential information only when authorized to do so; 
6. Hold in strict confidence all information concerning matters dealt with during in-camera 

meetings; 
a. A Member shall not, either directly or indirectly, release, make public or in any way 

divulge any such information or any aspect of the in-camera deliberations to anyone, 
unless expressly authorized by Council or required by law to do so. 

7. Inform themselves of and strictly adhere to the provisions of the Freedom of Information and 
Protection of Privacy Act; 

8. Not release information subject to solicitor-client privilege, unless expressly authorized by 
Council or required by law to do so; and, 

9. Not release, disclose, publish, comment on or misuse confidential information (information 
that they have knowledge of by virtue of their position as a Member) that is not in the public 
domain, including emails and correspondence from other Members or third parties such that 
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it may cause detriment to Clearwater County, Council, Committees or others, or benefit or 
detriment to themselves or others.  

 
Release of Information to Public and Media 
 
10. Acknowledge that official information related to decisions and resolutions made by Council or 

Committee will normally be communicated to the public and the media by the Reeve, or Chair 
of the Committee, or by the CAO or by other administrative staff as delegated by the CAO.  

a. Members must keep in mind they are always a representative of the Clearwater 
County, and Members are encouraged to identify when views expressed are theirs 
alone and not official Clearwater County communication. 

 
Avoid Conflict of Interest* 
 
11. Use their position for the good of the community and not to secure special privileges, favours 

or exemptions for themselves or any other person; 
12. Not use any influence of office for any purpose other than official duties; 
13. Not solicit, demand or accept the services of any municipal employee, or individual providing 

services on a contract for service, for re-election or re-appointment purposes, or to gain 
employment with the County for themselves, family members or close associates; 

14. Not use any information gained in the execution of office that is not available to the general 
public for any purpose other than official duties; 

15. Not engage in any activity, pecuniary or otherwise, which is incompatible or inconsistent with 
the ethical discharge of official duties in the public interest; 

16. Not place themselves in a position of obligation to any person or organization which might 
reasonably benefit from special consideration or may seek preferential treatment; 

17. Not give preferential treatment to any person or organization in which a Councillor has a 
pecuniary interest; 

18. Not influence any administrative, Council or Committee decision or decision-making process 
involving or affecting any person or organization in which a member has a pecuniary interest; 
and, 

19. Not use municipal materials, equipment, facilities or employees for personal gain or for any 
private purpose. 

 
*Members who have a Conflict of Interest in a matter before Council shall disclose the general 
nature of their interest and follow the procedure set out in s.172 of the MGA. 
 
Acceptance of Gifts Prohibited 

 
20. Not solicit, accept, offer or agree to accept a commission, reward, gift, advantage or benefit 

of any kind, personally or through a family member or friend, which is connected directly or 
indirectly with the performance or duties of office. 
The following are recognized as exceptions: 

i. Token or minor gifts valued at less than $100 (such as corporate logoed 
items or commemorative gifts), or gifts involving tickets for event attendance 
of no more than $300; cash or prizes from “luck of the draw” events (e.g. 
raffles, door prizes) or other advantages from any person or organization not 
connected directly or indirectly with the performance or duties of office.  

ii. Political contributions that are otherwise offered, accepted and reported in 
accordance with applicable law; 

iii. Food and beverages at banquets, receptions, ceremonies or similar events; 
iv. Services provided without compensation by persons volunteering their time; 
v. Food, lodging, transportation and entertainment provided by other levels of 

governments or by other local governments, boards or commissions; 
vi. A reimbursement of reasonable expenses incurred in the performance of 

duties or office, in accordance with Clearwater County’s Council 
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and Board Reimbursement policy or Travel and Subsistence for Staff and 
Council policy; 
Gifts that are received as an incident of protocol or social obligation that 
normally and reasonably accompany the responsibility of office. 

21. Any gifts with an estimated value of $100 or more will be reported on Elected Official 
Expense Report, noting the approximate value and the person or organization providing the 
gift, event ticket, etc.  

 
Avoidance of Waste 
 
22. Avoid waste, abuse and extravagance in the provision or use of public resources, and shall 

identify and discuss any misuse of which the Member is aware with the Reeve, Council, 
Council Committee Chair or the CAO. 

 
Treat Every Person with Dignity, Understanding and Respect 
 
23. Abide by the provisions of the Human Rights Code and, in doing so, shall treat every person, 

including other Members, municipal employees, individuals providing services on a contract 
for service, students on placements, and the public, with dignity, understanding and respect 
for the right to equality and the right to an environment that is safe and free from harassment, 
discrimination and disrespect; 

24. Not discriminate against anyone on the basis of their race, ancestry, place of origin, colour, 
ethnic origin, citizenship, creed, gender, sexual orientation, age, record of offences, marital 
status, same sex partnership status, family status, or disability; 

25. Not to engage in harassment or vexatious comment or conduct that is known or ought 
reasonably to be known to be unwelcome; and, 

26. Maintain a high level of respectful dialog with other Members of Council, the CAO, Council 
Committee members, Administration, and stakeholders. 

 
Leadership and Governance 
 
27. Commit to ethical, businesslike and lawful conduct, including proper use of authority and 

appropriate decorum when acting as a Member; 
28. Participate actively, openly, and transparently in the democratic process; 
29. Preserve the integrity and impartiality of Council, or the Council Committee, when working 

with other levels of government; 
30. Provide leadership, through the governance process and not take on responsibilities 

delegated to Administration; 
31. Limit interactions with municipal staff to direction provided through the CAO;  
32. Attend Councillor orientation, or Council Committee orientation, and other training sessions 

offered by the municipality;  
33. Protect the reputation of the Council, the Council Committee and Administration; 
34. Uphold the intent of this Bylaw and govern their actions accordingly; and, 
35. For a period of 12 months after leaving office or Council Committee, abide by the guidelines 

listed above, except those related to confidential information, which shall apply in perpetuity. 
 
COMPLIANCE / COMPLAINTS 
 
Responsibilities  
  
All Members shall cooperate in any investigation made pursuant to this Bylaw.  
 
If any Member becomes aware of breach of this Code of Conduct by, or an allegation of breach of 
this Code of Conduct against, any other Member, it is the Member’s responsibility to report the 
breach of this Code of Conduct or the allegation to the Reeve or CAO.  
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It is the responsibility of the CAO to forward all complaints in accordance with the Complaint 
Process detailed below.  
 
Members shall not assume that any unethical activity or activity that is not in the best interest of 
the County, not covered by or specifically prohibited by this Code of Conduct, or any legislation, 
are therefore condoned.  
 
Complaint Process - Councillors 
 
All complaints must be submitted in writing to the CAO and may be made by:  
a) Councillor(s);   
b) Committee member(s)  
c) the CAO;  
c) municipal employee(s); or  
d) a member of the public. 
 
The CAO shall forward all complaints to Council “in confidence” and shall include the 
Councillor(s) about whom the complaint is made. The Member who is subject of complaint is to 
provide a written response to complaint, to be provided to Council.  
 
All formal complaints under this Section, shall be investigated by the CAO or their designate and 
dependent on the nature of allegation, a third-party investigator may be retained. The Member(s) 
concerned shall be notified of investigation in order that they may provide evidence to the 
investigator.  
 
All proceedings of Council regarding the investigation shall be “in camera”. 
  
If, after receipt of investigation report, Council believes that the Member(s) concerned may have 
breached a provision of this Bylaw, it shall advise the Member(s) of this, and give them an 
opportunity to make oral or written submission to Council.  
 
If Council concludes that the Member(s) concerned breached a provision of this Bylaw, it may, in 
its sole discretion, decide the sanctions to be imposed.  
 
The Member(s) concerned shall be advised by Council of their conclusion and decision. 
 
Sanctions - Councillors 
 
If Council determines that a complaint reviewed under this Bylaw is valid then Council, by 
resolution, may impose one or more of the following sanctions against the offending Member:  
 

• A written warning from Reeve, Deputy Reeve and/or Council; 

• Require a verbal, written or public apology; 

• Require additional training on ethical and/or respectful conduct; 

• Restrict how confidential documents are provided; 

• Limit travel/representation on behalf of Council; 

• Require the return of municipal property; 

• Restrict access to municipal facilities; 

• Revoke some or all of the Councillor’s appointments; 

• Reporting of misconduct to Alberta Municipal Affairs, agency/commission or authority of 
jurisdiction (i.e. RCMP) 

• Other consequences as deemed appropriate and necessary, but not including the 
disqualification of a Councillor. 
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Any retaliation against the complainant will not be tolerated and will be treated as a serious 
breach of this Code of Conduct. 
 
Complaint Process – Council Committee Members 
 
All complaints must be submitted in writing to the Committee Chair and may be made by:  
a) Committee member(s);  
b) Councillor(s);   
c) municipal employee(s); or  
d) a member of the public. 
 
Should the complaint be against the Committee Chair, then the complaint should be submitted, in 
writing, to the CAO.  
 
The Committee Chair shall forward all complaints to the Reeve and CAO “in confidence” and 
shall include the Committee Member(s) about whom the complaint is made. The Member who is 
subject of complaint is to provide a written response to complaint, to be provided to Council.  
 
All formal complaints under this Section, shall be investigated by the CAO or their designate and 
dependent on the nature of allegation, a third-party investigator may be retained. The Member(s) 
concerned shall be notified of investigation in order that they may provide evidence to the 
investigator.  
 
All proceedings of Council regarding the investigation shall be “in camera”. 
  
If, after receipt of investigation report, Council believes that the Committee Member(s) concerned 
may have breached a provision of this Bylaw, it shall advise the Member(s) of this, and give them 
an opportunity to make oral or written submission to Council.  
 
If Council concludes that the Member(s) concerned breached a provision of this Bylaw, it may, in 
its sole discretion, decide the sanctions to be imposed.  
 
The Committee Member(s) concerned shall be advised by Council of their conclusion and 
decision. 
 
Sanctions – Council Committee Members 
 
If Council determines that a complaint reviewed under this Bylaw is valid then Council, by 
resolution, may impose one or more of the following sanctions against the offending Committee 
Member:  
 

• A written warning from Reeve, Deputy Reeve and/or Council. 

• Require a verbal, written or public apology. 

• Require additional training on ethical and/or respectful conduct. 

• Restrict how confidential documents are provided. 

• Revoke appointment of the Committee member. 

• Reporting of misconduct to Alberta Municipal Affairs or agency or authority of jurisdiction 
(i.e. RCMP) 

 
Any retaliation against the complainant will not be tolerated and will be treated as a serious 
breach of this Code of Conduct 
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Acknowledgement 
 
By signing this Code of Conduct, I state that I have read and fully understand the contents of the 
Code of Conduct Bylaw. My signature is my contractual agreement that I will follow and abide by 
the Code of Conduct in good faith. 
 
 
 

Member's Name    Member's Signature 
 

_______________________   ____________________________ 
(please print) 

 
 

Witness Name    Witness Signature 
 

______________________  ____________________________ 
(please print) 

 
 

Dated: 
 

________________________ 
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Appendix D – Agent/Scrutineer Appointment Form 

 

Appointment of Official Agent/Scrutineer 
 
 

Local Jurisdiction of CLEARWATER COUNTY, Province of Alberta 

 
 
ELECTION DATE ................................................................................ OCTOBER 16, 2017 
 
 
To:    Presiding Deputy Returning Officer 
 
 
I, _____________________________________________________ hereby appoint 
                                                                         (Name of Candidate) PLEASE PRINT 

 

 

____________________________________________________to act as my Scrutineer at 
                                                                            (Name of Official Agent/ Scrutineer) PLEASE PRINT 

 
 
 
 
VOTING SUBDIVISION                    ___________________________ 
                                                                                                                                           (Subdivision Number) 

 
 
VOTING STATION                            ___________________________ 
                                                                                                                                                      (Station Name) 

 
 
 
 
 
 
                                                                               ______________________________________ 
                                                                                                                                                                                                       (Signature of Candidate) 

 
 
 
                                                                               ______________________________________ 
                                                                                                                                                                                                           (Date of Appointment) 
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Appendix E – Council Reimbursement Policy 
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Appendix F – Post-Election Calendar 
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Appendix G – Alberta Municipal Affairs Guide  

Running for Municipal Office in Alberta – A Guide for Candidates 
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Appendix H – Voter Identification Requirements 
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Appendix I – Voting Register Sample 
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Appendix J – Excerpts from applicable legislation  

Municipal Government Act 

 

Municipal purposes 
S. 3   The purposes of a municipality are 
 (a)  to provide good government, 

(b)  to provide services, facilities or other things that, in the opinion of council, are 
necessary or desirable for all or a part of the municipality, and 

 (c)  to develop and maintain safe and viable communities. 

 

General duties of councillors 
S. 153   Councillors have the following duties: 

 (a) to consider the welfare and interests of the municipality as a whole and to bring to 
council’s attention anything that would promote the welfare or interests of the 
municipality; 

 (b) to participate generally in developing and evaluating the policies and programs of the 
municipality; 

 (c) to participate in council meetings and council committee meetings and meetings of 
other bodies to which they are appointed by the council; 

 (d) to obtain information about the operation or administration of the municipality from the 
chief administrative officer or a person designated by the chief administrative officer; 

 (e) to keep in confidence matters discussed in private at a council or council committee 
meeting until discussed at a meeting held in public; 

 (f) to perform any other duty or function imposed on councillors by this or any other 
enactment or by the council. 

 

General duties of chief elected official 
S. 154(1) A chief elected official, in addition to performing the duties of a councillor, must 

 (a)preside when in attendance at a council meeting unless a bylaw provides that another 
councillor or other person is to preside, and 

 (b)perform any other duty imposed on a chief elected official by this or any other 
enactment or bylaw. 

(2)  The chief elected official is a member of all council committees and all bodies to which 
council has the right to appoint members under this Act, unless the council provides 
otherwise. 

(3)  Despite subsection (2), the chief elected official may be a member of a board, commission, 
subdivision authority or development authority established under Part 17 only if the chief 
elected official is appointed in the chief elected official’s personal name.  
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Council’s Principal Role in Municipal Organization 
S. 201(1)   A council is responsible for 

 (a) developing and evaluating the policies and programs of the municipality; 
 (b) making sure that the powers, duties and functions of the municipality are 

appropriately carried out; 
 (c) carrying out the powers, duties and functions expressly given to it under this or any 

other enactment. 
 

(2)  A council must not exercise a power or function or perform a duty that is by this or another 
enactment or bylaw specifically assigned to the chief administrative officer or a designated 
officer 

 

Reasons for disqualification 
  174(1) A councilor is disqualified from council if 
 

(a) when the councillor was nominated, the councilor was not eligible for nomination as a 
candidate under the Local Authorities Election Act; 
 

(b) the councillor ceases to be eligible for nomination as a candidate under the Local 
Authorities Elections Act; 

(b.1)      the councilor 
 

(i) fails to file a disclosure statement as required under section 147.4 of the Local 
Authorities Election Act before the end of the late filing period provided under 
section 147.7 of the Local Authorities Election Act, and 

 
(ii)   has not been relieved from the obligation to file a disclosure statement by a court    
order under section 147.8 of the Local Authorities Election Act; 

 
(c) the councillor becomes a judge of a court or a member of the Senate or House of 

Commons of Canada or of the Legislative Assembly of Alberta; 
 

(d) the councillor is absent from all regular council meetings held during any period of 8 
consecutive weeks, starting with the date that the first meeting is missed, unless 
subsection (2) applies; 
 

(e) the councillor is convicted 
 
(i) of an offence punishable by imprisonment for 5 or more years, or 
 
(ii) of an offence under section 123, 124 or 125 of the Criminal code (Canada); 
 

(f) the councillor does not vote on a matter at council meeting at which the councillor is 
present, unless the councillor is required or is permitted to abstain from voting under this 
or any other enactment; 

 
(g) the councillor contravenes section 172; 

 
(h) the councillor has a pecuniary interest in an agreement that is not binding on the 

municipality under section 173; 
 

(i) the councillor uses information obtained through being on council to gain a pecuniary 
benefit in respect of any matter; 
 

(j) the councillor becomes an employee of the municipality; 
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(k) the councillor is liable to the municipality under section 249. 

 
(2)  A councillor is not disqualified by being absent from regular council meetings under 
subsection (1)(d) if the absence is authorized by a resolution of council passed 

 
(a) at any time before the end of the last regular meeting of the council in the 8-week period, 

or 
 
(b)  if there is no other regular meeting of the council during the 8-week period, at any time 

before the end of the next regular meeting of the council. 
 

(3)  For the purposes of this section, a councillor is not considered to be absent from a council 
meeting if the councillor is absent on council business at the direction of council. 

 
(4)  A councillor who is disqualified under this section is eligible to be elected at the next general 
election in the municipality if the person is eligible for nomination under the Local Authorities 
Election Act.                                                                

 

Local Authorities Election Act 

 

Qualification of candidates 
21(1) A person may be nominated as a candidate in any election under this Act if on nomination 
day the person 
 

(a) is eligible to vote in that election, 
 

(b) has been a resident of the local jurisdiction and the ward, if any, for the 6 consecutive 
months immediately preceding nomination day, and 

 
(c) is not otherwise ineligible or disqualified.        

 

Ineligibility 
22(1) A person is not eligible to be nominated as a candidate in any election under this Act if on 
nomination day 

 
(a) the person is the auditor of the local jurisdiction for which the election is to be held; 

 
(b) the person is an employee of the local jurisdiction for which the election is to be held 

unless the person is on a leave of absence granted under this section; 
 

(c) the person is indebted to the Municipality of which the person is an elector for taxes in 
default exceeding $50, excluding from that amount 
 

(i) any indebtedness for current taxes, and  
 

(ii) any indebtedness for arrears of taxes for which the person has entered into a 
consolidation agreement with the municipality, unless the person is in default in the 
payment of any money due under the agreement; 

 
(d) the person is indebted to the local jurisdiction for which the election is to be held for any 

debt exceeding $500 and in default for more than 90days; 
 

   (d.1) the person has, within the previous 10 years, been convicted of an               
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            offence under this Act, the Election Act or the Canada Elections Act (Canada). 
 

 (5)  An employee of a municipality who wishes to be nominated as a candidate in an election to 
be held for that municipality may notify his or her employer on or after July 1 in the year of a 
general election or on or after the day the council passes resolution to hold a by-election but 
before the employee’s last working day prior to nomination day that the employee is taking a 
leave of absence without pay under this section                  
 
(5.1)  An employee referred to in subsection (1.1) who wishes to be nominated as a candidate for 
election as a trustee of a school board may notify his or her employer on or after July 1 in the 
year of an election but before the employee’s last working day prior to nomination day that the 
employee is taking a leave of absence without pay under this section 
 
(6)   Not withstanding any bylaw, resolution or agreement of a local jurisdiction, every employee 
who notifies his or her employer under subsection (5) or 5.1) is entitled to a leave of absence 
without pay. 
 
(7)  An employee who takes a leave of absence under this section is subject to the same 
conditions that apply to taking a leave of absence without pay for any other purpose. 
 
(8)  If an employee who takes a leave of absence under this section is not  elected  the employee 
may return to work, in the position the employee had before the leave commenced, on the 5th day 
after election day or, if the 5th day is not a working day, on the first working day after the 5th day. 
 
(9)  If an employee takes a leave of absence under this section is declared elected, the employee 
is deemed to have resigned that position as an employee the day the employee takes the official 
oath of office as an elected official. 
 
(10)  If an employee who takes a leave of absence under this section is declared elected but, 
after a recount under Part 4, is declared not to be elected, the employee may return to work on 
the first working day after the declaration is made, and subsections (7) and (8) apply. 
 
(11)  Subject to subsection (12), an employee who takes a  leave of absence under this section 
and is declared elected continues to be deemed to have resigned that position as an employee if 
the employee subsequently forfeits and elected office or if the employee’s election is adjudged 
invalid. 
 
(12)  If, through no act or omission of the employee, an employee forfeits the elected office or the 
employee’s election is adjudged invalid, the employee may return to work on the first working day 
after the office is forfeited or the election is adjudged invalid, and subsections (7) and (8) apply. 
    

Ineligibility for nomination 
23(1)   A person is not eligible to be nominated for more than one office of the same elected 
authority. 
 
 (2)  A member who holds office on an elected authority is not eligible to be nominate for or 

elected to the same or any other office on the elected authority 
 

(a) unless the member’s term of office is expiring, or 
 
(b) if the member’s term of office is not expiring, unless the member has resigned that office 

effective 18 days or more before nomination day. 
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Withdrawal of Nomination  
32(1) Subject to subsection (2), if more than the required number of candidates for any 
particular office are nominated, any person so nominated may, at any time within 24 hours after 
the close of the nomination period, withdraw as a candidate for the office for which the candidate 
was nominated by filing with the returning officer a withdrawal in writing. 
  
(2) If, after one or more candidates have withdrawn, the number of remaining candidates 
does not exceed the number of vacancies to be filled, the returning officer shall refuse to accept 
further withdrawals. 
 

Candidates’ Scrutineer 
69(1) If, at any time during voting hours, a person who is at least 18 years old presents to the 
presiding deputy a written notice, in a form acceptable to the returning officer, 
 

(a) signed by a candidate, and  
 
(b) stating that the person presenting the notice is to represent that candidate as the 

candidate’s scrutineer at the voting station, 
 

the person presenting the notice shall be recognized by the presiding deputy as the scrutineer of 
the candidate. 
 
(1.1)  A person who has, within the previous 10 years, been convicted of an offence under this 

Act, the Election Act or the Canada Election Act (Canada) is not eligible to be recognized 
as a scrutineer. 

 
(2)   Before a person is recognized as a scrutineer, the person shall make and subscribe 
before the presiding deputy at the voting station a statement in the prescribed form. 
 
(3) The presiding deputy shall not permit a candidate to have an official agent or a scrutineer 
present while the candidate is present in a voting station during voting hours. 
 
(3.1) The presiding deputy shall not permit a candidate to have both an official agent and a 
scrutineer present at the same time in a voting station during voting hours. 
 
(4) A candidate or official agent personally may 
 

(a) undertake the duties that the candidate’s scrutineer may undertake, and 
 
(b) attend any place that the candidate’s scrutineer is authorized by this Act to attend. 
 

(5) The presiding deputy may designate the place or places at a voting station where a 
candidate, an official agent or a scrutineer of a candidate may observe the election procedure. 
 
(6) When, in the provisions of this Act that relate to the election of a member of an elected 
authority, expressions are used requiring or authorizing an act or thing to be done or implying that 
an act or thing is to be done in the presence of an official agent, a scrutineer or a candidate, the 
expression is deemed to refer to the presence of those an official agents and scrutineers 
 

(a) that are authorized to attend, and 
 
(b) that have in fact attended at the time and place where that act or thing is being done; 

 
and if the act or thing is otherwise properly done, the non-attendance of an official agent or a 

scrutineer at that time and place does not invalidate it. 


